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25: Expand and Condense – a SPaG activity 
Suitable for Key Stages  2-4 

Summary 

Use the Undo / Redo function in Word to expand a simple sentence into a complex sentence and 
then reverse the procedure. 

What’s the point?  

The activity provides a dynamic way to understand how 
sentences can be built and is also more interesting than most 
other ways of demonstrating sentence structure. 

In the classroom      

Using a word processor and a projector, type a simple sentence 
such as ‘The fox jumped over the fence’.  Ask for suggestions 
about the fox – not just its appearance but what it had been 
doing or how it felt.  Turn one or two of these suggestions into a 
subordinate phrase or clause and insert it into the sentence: 

The fox, having been chased for an hour through the woods, 
jumped over the fence. 

Do the same with the fence: 

The fox, having been chased for an hour through the woods, 
jumped over the fence, which had been erected by Farmer 
Wardle.  

If you wish, add adjectives or adverbs but don’t overdo it! 

The exhausted fox, having been chased for an hour through the woods, jumped over the fence, 
which had been recently erected by Farmer Wardle.  

Now use the Undo function to reduce the sentence back to its original simple form. 

Ask pupils if they can remember how they helped to build it into a complex sentence. Then use 
Redo to show the process. 

 

And also…  

Undo and Redo can be used in any document that is ‘live’ – i.e. has not been closed and re-
opened – in order to demonstrate the process of writing, especially the reworking and editing. You 
might work on a paragraph of collaborative writing with one class and then show how it developed 
to a subsequent class – if you are lucky enough to remain in the same classroom.   

Tips and techniques  

The keyboard shortcut for Undo is Ctrl + Z. For Redo, use Ctrl + Y.  Not only is this quick, it looks 
smarter! 

 

 

 


